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​11600 Ninth Street North

St. Petersburg, FL 33716
727.210.0492

powerdesigninc.us

LETTER OF TRANSMITTAL



	Project:
	[Project Name]
	Date:
	[Month 00, 0000]

	To:
	[Name]
	From:
	[Name]

	Address:
	[Address]


We are sending you:

 FORMCHECKBOX 
 Letter
 FORMCHECKBOX 
 Prints
 FORMCHECKBOX 
 Shop Drawings
 FORMCHECKBOX 
 Specifications

 FORMCHECKBOX 
 Submittals
 FORMCHECKBOX 
 Change Order
 FORMCHECKBOX 
 Other: ____________________________________________________________
	# of Copies:
	Date:
	Description:

	[00]
	[00/00/0000]
	[Begin description here]

	[00]
	[00/00/0000]
	[Begin description here]

	[00]
	[00/00/0000]
	[Begin description here]

	[00]
	[00/00/0000]
	[Begin description here]

	[00]
	[00/00/0000]
	[Begin description here]


These are TRANSMITTED as checked below:

 FORMCHECKBOX 
 For approval
 FORMCHECKBOX 
 Returned for corrections
 FORMCHECKBOX 
 For your use


 FORMCHECKBOX 
 As requested
 FORMCHECKBOX 
 For review and comment
 FORMCHECKBOX 
 Other: ______________________________________


Remarks:  [Begin remarks here]
	Copy to:
	[Name]
	Signed: 
	[Name]

	Copy to:
	[Name]
	Date:
	[Month 00, 0000]


Confidential Information – Property of Power Design

